YTBEPXKJAIO

IoJs10:xenne 06 oTaese «My3seil kocMoHaBTa Bajiepus brikoBckoro»
1. O0mue noJI0KeHUA

1.1. Orgen «Myseii kocMoHaBTa Banepusi BpIkOBCKOro» - sBIS€TCS CTPYKTYPHBIM
MO/Ipa3/IelIEeHNeM MYHUIMIAIBHOTO yupexaeHus KynbTypbl IlaBioBo-Ilocanckoro ropojackoro
okpyra Mockosckoit obnactu «IlaBnoBo-Ilocaackuii My3eliHO-BBICTABOUHBIN KOMIUIEKC) (Hajee
VYupexneHue), 1eHCTBYET B COOTBETCTBUU C YCTaBOM YUPEKICHHUS U MOJAYUHSETCS TUPEKTOPY
YupexaeHus.

1.2. HermocpeacTBEHHOE PYKOBOJICTBO OT/IEIOM OCYIIECTBIISIET 3aBEAYIOIINUN OTIEIIOM.

1.3. B cBoell nesaTenbHOCTH pabOTHUKU OTAena pykoBojacTBYroTcs: Konctutyuueir PO,
®denepanbHbIM 3aKOHOM OT 26.05.1996 No54-D3 «O myseitHom ¢onne Poccuiickoit deneparun
u Mmy3esax B Poccuiickoit @enepanun», [loctaHoBienussMu u PacriopsokeHusiMu Y dpeaurens,
YcraBom VYupexaeHus, JIOKaIbHbIMA HOPMATUBHBIMU aKTaMHU YUPEXKJEHUsS, JTaHHBIM
[Tonoxxennem.

1.3. Anpec (MecTo HaXOXJIEHHsI) CTPYKTYPHOTO Mo pa3iesnieHusi: MocKkoBckast 0071acTh, T.
ITaBnoBckuii [Tocan, mi. Pesosmronmu, 1.15.

2. CTpykrypa

2.1. OTaen coCTOUT U3 3aBEIYIOUIET0 OTACIOM U COTPYIHUKOB.

2.2. CTpyKTypy U LITAT OTJETa YTBEPKIAET TUPEKTOP YUPEKICHHUS.

2.3. Pacmpenenenue o0O0OsS3aHHOCTEH MEXIy COTPYAHMKAMU OTJAeNa TPOU3BOJIUTCS
3aBeyIOIINM OTeNa.

2.4. 3aemyrouuii OTAENIOM M COTPYIHUKHU OT/ENa HA3HAYAIOTCS Ha JOJDKHOCTU U
0CBOOOKIAIOTCS OT JOJHKHOCTH MPUKA30M AUPEKTOPa Y UpexkACHUS.

2.5. ITonoxenue 06 OTACNE YTBEPKIAETCS TUPEKTOPOM Y UPEKIACHHUS.

3. 3apauu u pyHKuMM oTHEIA

3.1. OCHOBHBIMY 3a7aYaMU OTJIeJIA SBJISFOTCA:

- OOecnieueHne BINOJIHEHUS MyHULIMIIAIILHOTO 33J]aHUs OTJIeJIa B IIOJIHOM OOBEME.

- Opranuzanys HSKCHO3MLHMOHHO-BBICTABOYHOM, HMH(DOPMALMOHHON, aHAIUTUYECKO,
HCCIIEI0BATENIbCKOM U METOANYECKOM IEATEIbHOCTH My3esl.

- XpaHeHue, BbISBICHUE U COOMpaHUEe MY3eHHBIX MPEIMETOB U MY3€HHBIX KOJUICKIUI B
COOTBETCTBUU C JEHCTBYIOUIUMHU UHCTPYKIUSAMMU.

- OGecrieueHue (GU3NUECKON COXPaHHOCTH M 0€30MACHOCTH MY3EHHBIX NPEAMETOB U
MY3€MHBIX KOJUIEKLUH OCHOBHOIO (JOHAA, HAyYHO-BCIIOMOTaTeNbHOrO (HOHOA, a TaKxKe
IIPEIMETOB MPUHATHIX OTAEIOM Ha BPEMEHHOE XPAHEHHE JUIsl SKCIIOHMPOBAHMS Ha BPEMEHHBIX
BBICTABKAaX, B COOTBETCTBUU C JEHCTBYIOUIUMH UHCTPYKIMSIMHU.

- HM3yueHune My3eHHBIX NPEIMETOB M MY3EHHBIX KOJUIEKLUMN, OCYLIECTBICHHE HAy4dHO-
HCCIIeI0BATENBCKOM paboThl, pa3paboTKa KOHLENIMK TPOEKTOB IKCIIO3UIIUI U BHICTABOK.

- Ocy1iecTBiIeHNE HAyYHO-TIPOCBETUTENBCKOM, HAyYHO-METOINUECKOH, 00pa3oBaTeIbHON
JESITEILHOCTH B COOTBETCTBUU C YTBEPKACHHBIMHU IUIAHAMU U HOPMATUBAMH.

- Co3znanue ycioBHH Ul TYpUCTCKOM EATENBHOCTH.




3.2. OCHOBHBIMH (DYHKITUSIMU OT/IENA SBJISFOTCS:

- OcyllecTBICHHE B YCTAaHOBJICHHOM IOPSAJKE XPaHEHHs MPEeIMETOB OCHOBHOTO (hoHIA,
HAy4YHO-BCTIOMOTATEIHHOTO (JOH[A, a TAK)KE MPHUHSITHIX OTJEIOM HAa BPEMEHHOE XpaHCHHE IS
SKCIIOHMPOBAHUS HA BPEMEHHBIX BBICTABKaxX B IMOMEIICHUH My3€si U Ha APYTUX IUIOHIAJKaX.
CrienanucTel OTAeNa MOTYT OBITh MaTepHalbHO-OTBETCTBEHHBIMHU JIMIIAMU M OCYIIECTBISTH
YYETHO-XPAHUTEIHCKYIO (DYHKIIHIO COTJIACHO JICHCTBYIOIICH MHCTPYKIIUH 10 YIETY U XpaHEHHUIO.

- Ocyl1iecTBieHUE 3KCIO3UIIMOHHO-BBICTABOYHOM pabOThl; OpraHu3alus W ydacTue B
MPOBEJICHUN BBICTABOYHBIX MPOEKTOB W3 (OHIOB My3es, U3 COOpaHWi JpPYyrux MYy3eeB,
YUPEKICHUN U YACTHBIX JIMII.

- OcyuecTBieHHE HAy4YHBIX HCCIIEIOBAaHUN COIVIACHO HAy4YHO-HCCIEA0BATEIbCKUM
IJTaHAM, YYacTHE B HAYYHBIX KOH(DEPEHINIX, CEMHHApaX.

- OcymecTBieHrne 3KCKYpCHOHHOW, HAyYHO-TIPOCBETHTENIBCKON M 00pa3oBaTeIbHOM
paboTHI.

- IlpoBeneHne KyJabTypHO-MAacCOBBIX MEPONPUITHN, MPa3IHUKOB, (ecTUBaleH,
MHTEPAKTUBHBIX MTPOTPaMM U 3aHATHI, MacTeP-KJIACCOB, JIEKTOPHUEB, KPYKKOB, Xy/T0KECTBEHHBIX
CTyIuW W TIp.; pa3padOTKa CIIEHAPHBIX IUIAHOB, METOJAMYECKUX MaTEPHAJIOB JJi BCEX BHJIOB
MEPOTPUITHI U HHTEPAKTUBHBIX ITPOTPaAMM.

- OOecrneyeHne B3aMMOJICHCTBHS C YUPESKICHHUSAMHU, OPTraHU3alUSIMH, TBOPYECKUMU
COI03aMH, YaCTHBIMH JIMIIAMH B JIel€ OPTaHW3alldd M TPOBEICHHUS KYIbTYPHO-MaCCOBBIX
MEpOTPHUSITHH, TPa3THUKOB, (ecThBajieil, BBICTABOK; YYacTHE B pPEKIAMHOM OOECIICUCHUH
paboTHI IO OPraHU3alMU U TTPOBEICHUH MEPOTIPUSTHI U BBICTaBOK.

- TMoaroroBka mHpOPMAIMK O AEATEIHHOCTH My3esl (OTYETHI O TIPOBEICHHBIX MYOJIUYHBIX
aKIUsAX, aHOHCHI MEPOIIPUATHI U JIp.) B cpelcTBax mMaccoBoi mHpopmanuu (neyatasie CMU,
paauo, TeneBuaeHue, IntepHer).

- OcymectBinenne PR My3elHbIX MEpOTIPUATHIA.

- Tlognepskka MOCTOSHHOTO KOHTAKTa CO CPEACTBAMH MAacCOBOW MH(pOpMaIUU.

- TloaroroBka Bcex W3maHWii My3es (COOPHHMKOB TPYAOB, IYyTEBOJMTENICH, KAaTaJOTOB,
OYKJIETOB M TIp.) B TOM YHCJI€ B JICKTPOHHOM BUJIE.

- KouTpons Ham IOCTOBEPHOCTHIO, HAy4YHONW OOOCHOBAaHHOCTBIO W METOJIUYECKOMN
BBIJICPKAHHOCTBIO BCeX MH(GOPMALIMOHHBIX MaTEPHAIOB, PEIOCTABISEMbIX TOCETUTENSIM MYy3esl
(3KCKypCHH, JIEKIIUU, COTIPOBOIUTENIbHBIE SKCIIO3UIIMOHHBIE TEKCTHI U T.I1.).

- Pa3paboTka MeToInYecKMX PEeKOMEHIAINI U CIPAaBOYHBIX MAaTEPUAJIOB, UCIOJIB3YEMBIX
B Pa3JIMYHBIX BUJIaX MY3€HHON AESITEIbHOCTH.

- ®opmupoBaHHE apXUBA HAYYHO-CIIPABOYHBIX U METOIUYECKUX MAaTEPUAIOB MYy3€s.

- Opranusanus B3auMOJEHCTBUS C HAYYHBIMH U IPOCBETUTEIBCKUMH YUPEXKICHUSIMU B
YacTH MPOBEJICHUSI COBMECTHBIX UCCIICIOBAaHUI U CO3aHUS METOIMYECKIX Pa3pabOToK.

- [loaroToBka ydacTus CHEUHATNCTOB My3esd B MpodeccuoHambHBIX (opymax
(obecrieuenre HHOOPMAITMOHHON MOACPKKH B 0OPMIICHHE ITPE3CHTAITHH ).

- OcyuiecTBiaeHUE TEKYIIETr0 U NEPCHEKTUBHOIO IJITAHUPOBAHUS ACSITEIIBHOCTA MY3€4.

- KoHTpob HaJ BHINOJIHEHUEM IIJIAHOB JIEATEILHOCTH IO BCEM HAIIPABJICHUSIMHU.

- CocraBneHue TEKymUX (MECSYHbIE, KBapTalbHbIE, TOJOBbIE) U ONEPATUBHBIX OTUYETOB U
CIIPaBOK O JIESITEIIbHOCTU MY3€sl.

- M3ydeHue uneneBoll ayauTOpUHM, €€ HHTEPECOB, 3alPOCOB M YAOBIETBOPCHHOCTH
Ka4eCTBOM MY3EHHOW YCIYTH.

- Pa3paboTka mpemsiokeHUH MO OpraHU3alMK OTAETbHBIX HAMpPABICHUN NEATEIBHOCTH
My3es.

- M3yuenue MaTepuanoB M0 COBPEMEHHOMY BBICTABOUYHOMY U MYy3€ifHOMY 00OpYyI0BaHHUIO,
COBPEMEHHBIX TEXHOJIOTUH M BHEJApPEeHHWE HX B O(OPMIIEHHE MOCTOSHHBIX HKCHO3UIMH U
AKCIIO3UIMI BPEMEHHBIX BHICTABOK.

- OoOecrnieueHre OpPraHU3yeMBIX MY3€eM BBICTABOK M OJKCIO3HMIHA HEOOXOIUMBIMH
MaTepuagaMid U o0OpyldoBaHHEM. BHenpeHWe COBPEMEHHOTO BBICTABOYHOTO M MY3E€HHOTO




00Opy/NOBaHUS W COBPEMEHHBIX TEXHOJOTHH OQOPMIICHHS TMOCTOSHHBIX OJKCIO3UIMA U
3KCHO3HI.[Hﬁ BpeMeHHbIX BBICTABOK.

- Opranuszanus ¥ npoBeaeHrue padoT 0 MOHTaXy U JEMOHTaXy BBICTABOK M MY3EHHBIX
SKCITO3HUIINH.

- OOecrnieueHue W OpraHU3allvs YIIAKOBKH M PACIAKOBKH IKCIIOHATOB BCEX BBICTABOK,
OTHpaBJIﬂeMI)IX NN HpI/IHI/IMaeMI)IX My3€€M.

4. Opranusanus padoTsl oTAeNA.

4.1. 3aBenyromuil OTAEIOM OCYIIECTBIISET:

- OOmee pykoBOJACTBO paboToOii My3es B 00JacTH  HAYYHO-XPAHUTEIBCKOU,
3KCIO3UIIMOHHO-BLICTABOYHOM JIESATEIILHOCTH, WH()OPMAITMOHHOM, AHATUTHYICCKOM,
HCCIIEIOBATENIbCKON U METOAMUYECKOH JEATEIbHOCTH MY3€sl.

- XpaHEHHE MY3€MHBIX NPEIMETOB M MY3EHHBIX KOJUIEKIMH OCHOBHOTO M Hay4HO-
BCIIOMOTATEIbHOTO (POHJOB, a TAaK)KE MPEIMETOB M KOJUJICKIUH, MepelaHHbIX Ha BPEMEHHOE
XpaHEHWe Uil HKCHOHMPOBAHMS HA IOCTOSHHBIX SKCIO3MUIMSIX M BPEMEHHBIX BBICTABKaX.
ObecrieyeHre yCI0BUIM X COXPAHHOCTH B (DOHIOBBIX TOMEIIEHUSAX U B SKCIIO3ULUSX.

- HemnocpencTtBeHHOe pPYKOBOJACTBO paboOTOM MO TEKylleMy U HEpCIEKTHBHOMY
IUTAHUPOBAHUIO HAYYHO-METOJIMYECKOM, HCCIIeI0BAaTEIbCKON, HH(POPMAIIHOHHO-PEKIAMHOM
NeSITEILHOCTH MYy3€sl U €€ BBIIIOJIHEHUIO.

- KoHTpons Hag A0CTOBEpHOCTHIO, HAyYHOH OOOCHOBAHHOCTHIO M METOJUYECKOM
BBIJIEPKAHHOCTBIO BCEX MH(POPMAIIMOHHBIX MaTepuanoB. HeceT OTBETCTBEHHOCTH 3a MOATOTOBKY
BCEX M31aHUN My3es (COOpPHUKOB TPYAOB, MyTEBOUTENEH, KaTaJIOTOB, OYKJIETOB U TIp.).

- OpraHuzanuio B3aUMOJECHCTBUS ¢ HAYYHBIMU M IMPOCBETUTEILCKUMU YUPEKIACHUSIMH B
YacTH MPOBEJICHUSI COBMECTHBIX UCCIIEIOBAaHUI U CO3/IaHUS METOIMYECKUX pPa3pabOTOK.

- Opranuzaiuio paboThl 0 CO3/IaHUIO0 HAyYHO-CIIPAaBOYHOTO ammapara.

— Ocyl1iecTBieHnE H(OPMALIMOHHO-N3/1aTENbCKOM JeATEIbHOCTH My3es c
MCIO0JIb30BaHNEM MH(GOPMAIIMOHHBIX TEXHOIOTHH.

— OcymiectBienne UHGOPMAMOHHO-aHAIUTUYECKOW JAEATEeIbHOCTH, MOHUTOPUHTOBOTO
COIPOBOXKACHUSA MY3€HHOMN IEATEIILHOCTH.

— OcymectBinenne PR my3eiHbIX Mepomnpustuii; GopMHpOBaHHE TO3UTUBHOTO HMHJKA
My3esi B UH()OPMALMOHHOM MTPOCTPAHCTBE.

— Opranuzaunusa pabotsl ¢ HHTepHeT-pecypcaMu, KOHTPOJIb 32 CBOEBPEMEHHBIM
pa3MenieHreM HH(pOPMALIUU Ha caiiTe, Ha O(DULHANBHBIX CTPAHUIIAX B COLICETSIX.

— N3yueHne wneneBoW aynuTOpUHM, €€ HUHTEPECOB, 3alpOCOB U YIOBIECTBOPECHHOCTH
Ka4eCTBOM MY3EHHOMW YCIIYTH.

- OcylecTBieHHEe aJIMUHUCTPATUBHO-XO35IMCTBEHHON JI€ATEIBbHOCTH CBSI3aHHOM C
COJIep’)KaHUEM 3/IaHUS U TEPPUTOPUU My3es, XO3SHUCTBEHHOIO HHBEHTaps, 000OpyHOBaHUSA H
HMMYIIECTBA YUPEKICHHUSI, IPOBEICHNE HEOOXOAUMBIX PEMOHTHBIX U BOCCTAHOBUTEILHBIX Pa0oOT.

4.2. 3aBenyrouil OTAEIIOM U CHEIMATUCTHl OTAeNa MO BCEM BOIPOCAM YYETHO-
XPaHUTEIbCKOUN JI€ATEIbHOCTH JIEUCTBYIOT B COOTBETCTBHM C yKa3aHMUSMU [ JTaBHOTO XpaHUTENs
(hOHIOB, MHCTPYKLKEH 10 YUeTy M XpaHEHUIO0 My3elHbIX (OHIOB. [ 1aBHBIN XpaHUTENb (HOHIOB
YUpEeXIeHUs] KOOPJUHUPYET IMPOBEACHNE BCEX BUAOB pPabOTHI M0 yUETY U XPAaHEHHUIO MYy3€HHBIX
IIPEIMETOB U MY3EHHBIX KOJIJIEKIUN HaXOASIIUICS B My3€€.

4.3. CneumMamucTtsl OTAENA, KPOME OCHOBHOW JIEATEIBHOCTH B COOTBETCTBHUM C
JOJPKHOCTHBIMHU O0SI3aHHOCTSIMH, BEAYT HEOOX0AUMYIO PAa0OTy MO0 KOMIUIEKTOBAHUIO U HAYYHOH
MHBEHTapu3alMu (OHJOB, B TOM YHCJe MO BHECEHUIO MHpopmauuu B ['ockaranor; nmpoBojasT
Hay4YHO-MCCIIEeI0BATEIbCKYI0 paboTy; TOTOBAT MH()OPMAIMOHHBIE U AHAIUTHYECKUE CIPABKH,
CTaThbu, 0030pBI, OTYETHI; UMEIOT IKCKYPCHOHHYIO, JIEKIIMOHHYIO, BBICTABOUYHYIO HArpy3Ky;
IIPUHUMAIOT y4acTHE€ B IMOATOTOBKE M TPOBEACHUU METOJAWYECKUX CEMHUHApPOB, Hay4HO-
NPAKTUYECKUX  KOH(EpPEeHIMH, KyJIbTYPHO-MAacCOBBIX  MEPONPUATHH, B TOM  YHCIE
00I1eropoJICKOT0 YPOBHSL.



4.4. CneumanucTel OTHENAa OPraHMU3YIOT BEIEHHUE HEOOXOIMMOro JOKYMEHTOO00OpOTa,
INPpUHUMAKOT Yy4aCTUC B CO3JaHUU O6H_[€I[OCTYHHBIX CUCTEMATHYCCKOTO H aﬂ(l)aBI/ITHOI‘O
KaTaJloroB, I'OTOBAT HCO6XOIII/IMBI€ I/IHCI)OpMaL[I/IOHHO-peK.HaMHBIe MaTepHralibl O ACATCIbHOCTU
My3esl.

4.5. CrnenuanucTsl OTAeNIa 00eCHeUnBalOT OPraHU3alMI0 SKCIIO3UIIMOHHO-BBICTABOYHOM
ACATCIIBHOCTH MY3Cd, B TOM YUCIIC MOHTa)K/I[CMOHTa)K BKCHOBI/IIII/If/'I N BBICTAaBOK, IIOAIOTOBKA
HGO6XOIII/IMOFO OTHUKCTaXa, IIOACHUTCIIbHBIX TEKCTOB U T.II.

4.6. CrienpaucTel OT/€1a IPUHUMAIOT HEO0X0AUMOE y4acTHe B OCYIIECTBIEHUU PadoT 110
071aroycTpoiCTBY M 03€JICHEHUIO TEPPUTOPUHU U IOMEIICHUH My3esl.

4.7. Bce COTpyIHUKH OTIeNa B CBOCH HEMOCPEICTBEHHOW paboTe MO YUHSIOTCS
3aBeyoUIeMy OTHEeJNOM, coOmomaoT [IpaBuia BHYTPEHHEro TPYAOBOTO — PACHOPSIKa,
CBOEBPEMEHHO U B TIOJJTHOM 00bEME BHITIOHSIOT TIOCTABJICHHBIE 33/1a4H1, TUITAHOBHIE MTOKA3aTEIIH.

4.8. JlesTenbHOCTh OTJIENa CTPOUTCS Ha IJIAHOBOM OCHOBE: I'OJJOBOTO MY3€MHOIO IUIaHA,
MJIaHOB PabOTHI OT/AETIA.

4.9. OTnen oCyIIecTBISIET CBOIO IESTENFHOCTh B TECHOW CBSI3M M B KOHTAKTE C APYTHMH C
MOJPA3ACIICHUSMH Y UPEXKICHHUSL.



